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City of Dapitan
BIDS AND AWARDS COMMITTEE

INVITATION TO BID

January 29, 2020
	
The City Government of Dapitan, through its Bids and Awards Committee (BAC), invites interested parties to apply for eligibility and, if found eligible, to bid for the following contract:

Contract ID:		PR # 2020-01-28-014, 2020-01-28-015
Contract Name:	Procurement of Office Supplies & Devices  
Purpose :	For official use City Treasurer’s Office, this City
Approved Budget for the Contract (ABC):  399,552.70 (inclusive of all applicable taxes)
			
Prospective bidders should have expertise in undertaking a similar project within the last three (3) years with an amount of at least 50% of the proposed project for bidding. Bidders / Contractor’s shall submit their bids proposal & detailed estimates in two (2) separate sealed bid envelopes in accordance to the sequence of the checklist with corresponding label or name plate of each document. The eligibility check/screening as well as the Preliminary Examination of Bids shall use non-discretionary “pass/fail” criteria. Post qualification of the lowest calculated bid shall be conducted.

All particulars relative to Eligibility Statement and Screening, Bid Security, Performance Security, Evaluation of Bids, Post Qualification and Award of Contract shall be governed by the pertinent provision of RA 9184 and its Implementing Rules and Regulations (IRR).

The schedules of activities are listed as follows:
                                                                                                   
	BAC Activities
	Schedule

	Advertisement / Posting
	January 31 – Feb. 06, 2020

	Deadline of Submission of Letter of Intent
	February 10, 2020; 5:00 P.M.

	Availability and Issuance of Bidding Documents
	Jan. 31 – Feb. 10, 2020; 5:00 P.M.

	Deadline for the Submission of Bids
	February 11, 2020; 1:30 P.M

	Bid Evaluation
	February 11, 2020; 2:00 P.M




Bidding documents will be electronically downloaded to Philgeps Site of the LGU - Dapitan, Payment for Bidding Documents a non – refundable amount of five hundred pesos only (Php 500.00) to the Office of the City Treasurer, Dapitan City.

The City Government of Dapitan assumes no responsibility whatsoever compensate or indemnify bidders for any expenses incurred in the preparation of their bids. The City Government of Dapitan reserves the right to accept or reject any bid, and to annul the bidding process and rejects all bids at any time prior to award of contract, without thereby incurring any liability to the affected bidder of bidders.




CECILIA N. JUMAWAN 
City Budget Officer 
BAC Chairman 





Annex A:

PR # 2020-01-28-014		-	P 201,939.00 

1. 10 pcs. Foldable Plastic long table 
2. 8 pcs. Desktop / Conference Microphone
3. 2 sets UHF Wireless Microphone
4. 200 pads Vinyl Waterproof Sticker Size A4
5. 2 units Steel Cabinet 2 doors, 6 layers
6. 36 packs Toilet Tissue 12rolls/pack
7. 1 unit First Aid Kit with medicines
8. 2 pcs. Vertical Office Filing Cabinet (4drawers)
9. 20 pcs. HP Ink 704 Black
10. 3 pcs. Computer Mouse
11. 5 pcs. UPS 650 VA 325w
12. 2 pcs. Cash Book – Cash in Treasury
13. 6 pcs. Cash Book – Cash in Bank
14. 1 pc. Cash Book – Cash Disbursement Report
PR # 2020-01-28-015		-	P 197,613.70
1. 163 rms. Long Bond Paper US
2. 163 rms A4 Bond paper US
3. 2 rms. Carbon Paper Blue (long) ordinary
4. 18 bxs. Staple Wire # 35 bronze
5. 1 bx. Ballpen Blue 0.5 (good quality) 50pcs/bx
6. 10 bxs. Ballpen 0.5 (good quality) 50pcs/box
7. 4 pcs. Stapler with remover # 35 heavy duty
8. 4 rms. Folder Long
9. 90 pcs Folder Short
10. 10 bxs. Signing pen black 0.5 (good quality) 12pcs/bx
11. 1 bx. Signing Black 0.3 (good quality) 12pcs/bx
12. 2 pcs. Record Book of Accountable Forms
13. 12 pcs. Data File Box – Double
14. 1 pc. Puncher Big – Heavy Duty
15. 50 pcs Correction Tape 36mm
16. 20 bxs. Paper Fastener, plastic, 50 sets/box
17. 138 pcs. Expanded Folder long
18. 20 pcs. Record Book, 300 pages
19. 5 btls. Stamp Pad Ink, violet 50ml
20. 1 bx Thermal Paper 80mm (50rolls/bx)
21. 5 bxs Rubber Band big
22. 5 bxs. Rubber Band small
23. 10 pcs. Glue 130g. – good quality
24. 4 bxs Pentel Pen Black 12pcs/bx
25. 1 bx. Pentel Pen Blue 12pcs/bx
26. 25 bxs Paper Clip, plastic (big) 
27. 10 bxs. Paper Clip, plastic (small)
28. 350 bxs Index Card (1/2 sheet)
29. 1 bx Mailing Envelop (brown) 500s/bx
30. 11 pcs. Scotch Tape 1 inch
31. 4 pcs. Scotch Tape 2 inches

32. 11 pcs. Packing Tape 2 inches
33. 3 pcs. Duct Tape 2 inches 
34. 3 pcs. Scissor (big) good quality
35. 2 bxs. Pencil no. 2
36. 500 pcs. Provincial form No. 13 – List of Taxpayer
37. 3 pcs. Stamp Pad medium
38. 12 pcs. Highlighter multi-color
39. 150 btls. Rubbing Alcohol 250ml
40. 6 pads Rainbow Paper
41. 2 pcs Gun Tacker – Heavy Duty
42. 6 pcs. Gun Tacker Staple Wire
43. 3 pcs. Rubber Date Stamp
44. 3 pcs. Rubber Received Stamp
45. 3 pcs. Rubber Paid Stamp
46. 1 pc. signing pen black 0.7 (good quality)
47. 13 pcs. Epson Printer Ink – 664 Black
48. 5 pcs. Epson Printer Ink – 664 cyan
49. 5 pcs. Epson Printer Ink – 664 magenta
50. 5 pcs Epson Printer Ink – 664 yellow
51. 8 pcs. Clipboard Folder long 
52. 5 pcs. Electronic calculator ribbon – black and red (double spool)
53. 5 pcs. Epson Ribbon Cartridge LQ 310
54. 8 pcs. Record Book 500 pages
55. 12 pcs. Hand Gloves good quality 
56. 12 pcs. Mop with Mop Head 
57. 2 pcs. Computer Mouse
58. 2 pcs. Mouse Pad
59. 10 pcs. Photopaper
60. 20 packs Sticker for MTOP (matte paper)
61. 1 roll Sticker Paper Matte
62. 1 btl T14 – Solvent Ink
63. 2 ltrs. Pigment Ink – Black
64. 1 ltr. Pigment Ink – Magenta
65. 1 ltr. Pigment Ink – Yellow
66. 1 ltr. Pigment Ink – Cyan
67. 100 btls Fabric Conditioner – 900ml
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