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City of Dapitan
BIDS AND AWARDS COMMITTEE


August 16, 2022
					INVITATION TO BID
Procurement of Office Supplies & Devices

The City Government of Dapitan, through its Bids and Awards Committee (BAC), invites interested parties to apply for eligibility and if found eligible to bid for the following contract:

	Contract ID:	
	PR # 2022-07-18-001, 2022-07-18-002, 2022-07-18-005, 2022-07-18-006, 2022-07-18-009, 2022-07-18-010, 2022-07-18-015, 2022-07-18-016, 2022-08-04-029, 2022-08-05-032, 2022-08-05-033, & 2022-08-05-034

	Contract Name:
	Procurement of Office Supplies & Devices 

	Purpose:
	For official use of different offices of this city.

	Approved Budget for the Contract (ABC):  
	
Php 470,503.00 (inclusive of all applicable taxes)

	Source of Fund:
	General Fund


	
· Prospective bidders should have expertise in undertaking a similar project within the last three (3) years with an amount of at least 50% of the proposed project for bidding. 

· Bidders / Contractor’s shall submit their bids proposal & detailed estimates in two (2) separate sealed bid envelopes.

· Documents submitted must be in accordance with the checklist provided and must have a corresponding label or name plates. 

· The eligibility check/screening as well as the Preliminary Examination of Bids shall use non-discretionary “pass/fail” criteria. Post qualification of the lowest/single calculated bid shall be conducted.

· All particulars relative to Eligibility Statement and Screening, Bid Security, Performance Security, Evaluation of Bids, Post Qualification and Award of Contract shall be governed by the pertinent provision of RA 9184 and its Implementing Rules and Regulations (IRR).

The schedules of activities are listed as follows:                                                                                                 
	BAC Activities
	Schedule

	Advertisement / Posting
	August 18 - 24, 2022

	Availability and Issuance of Bidding Documents
	August 18 - 30, 2022; 1:30 P.M.

	Deadline for the Submission of Bids
	August 30, 2022; 1:30 P.M

	Bid Evaluation
	August 30, 2022; 2:00 P.M



Bidding documents will be electronically uploaded to the Philgeps website of the City of Dapitan.

Payment for the Bidding Documents is a non – refundable amount of five hundred pesos only (Php 500.00) payable to the Office of the City Treasurer, Dapitan City. 

The City Government of Dapitan assumes no responsibility whatsoever compensate or indemnify bidders for any expenses incurred in the preparation of their bids. The City Government of Dapitan reserves the right to accept or reject any bid, and to annul the bidding process and rejects all bids at any time prior to award of contract, without thereby incurring any liability to the affected bidder of bidders.




ENGR. JEFFREY G. LASOLA
Public Service officer IV
OIC City General Services Officer
BAC Chairman



Annex A:

[bookmark: _GoBack]PR # 2022-07-18-001		-	City Legal Office				P 12,350.00
1. 15 rms. US Bond Paper Short (subs.20)
2. 35rms.US Bond Paper Long (subs. 20)	
PR # 2022-07-18-002		-	City Legal Office				P 29, 760.00
1. 41 pcs. Smart Cell Cards @ 300
2. 32pcs. Globe Cell Cards @500

PR # 2022-07-18-005		- 	City Planning & Dev’t. Coordinator		P 14, 700.00 
1. 30 pcs. Talk and Txt @ 300
2. 8 pcs. Globe @ 300
3. 4 pcs. TM @ 300

PR # 2022-07-18-006		-	Accounting Office				P 139, 260.00 
1. 25 pcs. Toner 85A
2. 300 bots. Ethyl Alcohol 70% Alcohol
3. 3 pcs. UPS
4. 240 pcs. Ballpen Black
5. 240 pcs. Ballpen Blue
6. 60 rms. US Bond Paper Long
7. 15 pcs. Epson Black 664
8. 5 pcs. Epson Cyan 664
9. 5pcs. Epson Magenta 664
10. 5pcs. Epson Yellow 664
PR # 2022-07-18-009		-	City Engineering Office				P 17, 793.00 
1. 100 pcs. Ordinary Ball pen
2. 12 box Paper clip (Big) plastic coated
3. 200 pcs. Folder Long (US)
4. 50 pcs. Folder Short (US)
5. 50 pcs. Envelope Short (Brown)
6. 26 pcs. Envelope Long (Brown)
7. 2 rms. A3 paper 11.7 x 16.5
8. 10 roll Cellophane tape 1”
9. 3 roll Packing tape 2”
10. 30 pcs. Correction tape 5mtrs.
11. 50 pcs. G. Master 0.5 (FO.GEL) pen Good quality
12. 2 btls. Cart Ink HP 704 black
13. 30 bars Detergent Soap bar
14. 25 bars Detergent Soap powder
15. 10 pcs. Bath Soap quality 8 grms.
16. 20 pcs. Battery (AAA) – good quality
17. 20 pcs. Battery (AA) – good quality 
18. 6 btls. Epson Ink Black 003
19. 40 btls. Rubbing Alcohol 500ml 70 %
20. 5 btls. Air Freshener
PR # 2022-07-18-010		-	City Engineering Office				P 3, 640.00
1. 5 pcs. Smart Buddy Load @ 300
2. 10 pcs. Smart Buddy Load @100
3. 7 pcs. Talk N Text Load Card @100

PR # 2022-07-18-015		-	City Engineering Office				P 3, 640.00
1. 5 pcs. Smart Buddy Load @ 300
2. 10 pcs. Smart Buddy Load @100
3. 7 pcs. Talk N Text Load Card @100
PR # 2022-07-18-016 		-	City Engineering Office				P 92, 400.00
1. 3 unit UPS (For Computer)
2. 1 unit Printer 3 in 1
3. 1 unit Keyboard w/ mouse
4. 1 unit LED Monitor 20”
5. 2 unit Central Processing Unit (CPU)
6. 2 unit Speaker
PR # 2022-08-04-029	-	City Health Office					P 22, 000.00
1. 1 unit Printer Wi-Fi Ready, All in one Ink Tank Printer w/ ADF
PR # 2022-08-05-032		-	CGSO						P 95,960.00
1. 100 btls. Rubbing Alcohol 70%, 500ml
2. 20 btls. Air Sanitizer, 175ml
3. 5 pcs. Rubber Eraser, good quality
4. 10 reams Folder, Long, good quality
5. 1 ream Folder, Short, good quality
6. 2 btls. Glue, big
7. 10 pcs. Highlighter, Asst. Color
8. 12 pack, Paper Fastener, Plastic
9. 10 bxs. Paper Clip, Plastic big
10. 10 bxs. Paper Clip, Plastic small
11. 25 pcs. Record Book, 300 pages
12. 10 pcs. Mini Record Book, 160 pages
13. 20 pcs. Record Book, 500 pages
14. 100 pcs. Sign Pen, good quality
15. 8 bxs. Ball Pen, good quality
16. 10 bxs. Staple Wire #35 bronze
17. 2 rolls Masking tape 1”
18. 2 rolls Packing tape 2”
19. 2 rolls Duct tape 2”
20. 8 rolls Scotch Tape 1”
21. 30 rolls Toilet Paper, 12 roll/pack
22. 2 jars Paste
23. 15 pcs. Pentel pen, 10 pcs. Black, 5 pcs. Blue
24. 100 pcs. Correction tape
25. 2 pcs. Puncher 2 holes
26. 1 pc. Calculator
27. 8 pcs. Battery AA
28. 75 reams Bond Paper US, A4
29. 10 reams Bond Paper Short US
30. 60 reams Bond Paper Long US
31. 2 pack Photo Paper
32. 3 pcs. Computer Mouse w/ pad
33. 12 pcs. Soft Brooms
34. 24 btls. Dishwashing Soap Liquid, 500ml
35. 10 pack Detergent Powder, 500gms
36. 24 btls. Liquid Bleach, 1 liter
37. 5 pcs. Computer Ink Epson for L360 Cyan
38. 1 pc. Computer Ink Epson for L360 Magenta
39. 1 pc. Computer Ink Epson for L360 Yellow




PR # 2022-08-05-033		-	CGSO					P 22, 200.00
1. 9 pcs. Globe Prepaid Card @ 300
2. 44 pcs. Talk n Text Prepaid @ 100 
3. 20 pcs. Talk n Text Prepaid @ 300 
4. 16 pcs. Smart Buddy Prepaid @ 300
5. 10 pcs. Smart Buddy Prepaid @ 100

PR # 2022-08-05-034		-	CGSO					P 16,800.00
1. 4 pcs. Computer Ink Epson for L360 Magenta
2. 4 pcs. Computer Ink Epson for L360 Yellow
3. 40 pcs. Computer Ink Epson for L360 Black
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